
 

 

CITY OF HURON 
JOB POSTING  

 
POSITION:  Director of Finance  
 
DEPARTMENT: Finance 
 
SALARY:   $80,000-$110,000  

Commensurate with Experience 
       
POSTING DATE: 8:00 a.m., February 7, 2022 
 
CLOSING DATE: Until Filled (Applications review will begin on  

February 15, 2022) 

 
MINIMUM REQUIREMENTS 

Bachelor’s degree in accounting, business management, finance, or related field; and a minimum of 
five (5) years of increasingly responsible experience in public administration, public finance, or 
public auditing or an equivalent combination of education and experience. Advanced degree in 
accounting, business management, finance, public policy, or related field; and previous experience 
as a municipal finance director with progressively responsible supervisory duties; or, previous 
experience as a State Auditor is preferred.  Knowledge of GAAP and audit standards for finance and 
accounting. Extensive knowledge of computers and electronic data processing, including 
spreadsheets and word processing. Skill in operation of office equipment. Ability to gather, analyze 
and interpret data. Ability to communicate in a clear and concise manner both verbally and in 
writing. Knowledge of City ordinances and laws, especially regarding income tax and utilities.  
Ability to maintain level of confidentiality with regards to personal income tax records. Ability to 
create and maintain working relationships with other employees, supervisors, and the general public. 
Knowledge of business and office procedures, reporting and budgeting. Skill in time management 
and the ability to manage and supervise more than one project at a time.  
 
An in-depth job description is included within this application packet.  Please include a resume with 
your completed application and submit these by the deadline date. 
 
EOE/AA/ADA 

 Approved for Content____________________________________ 
 

Approved for Posting ____________________________________ 



CITY OF HURON JOB OPENING ANNOUNCEMENT 
 
Where Applications Taken:    Where Postings Sent: 
 
City of Huron      Newspapers, Website, Social Media, 
Attn:  City Manager’s Office    OCMA, Ohio GFOA, OAPT 
417 Main Street      
Huron, OH  44839      
 
Office Hours:      
8:00 a.m. till 4:00 p.m.             
Monday through Friday    
 
___________________________________________________________________________ 
 
 CITY OF HURON IS AN EQUAL OPPORTUNITY EMPLOYER 
 
The City of Huron does not discriminate on the basis of race, color, national origin, sex, religion, 
age and handicapped status in employment or the provision of services. 
____________________________________________________________________________ 
 
DEPARTMENT: Finance   POSITION: Director of Finance 
                                                       
POSTING DATE:  8:00 a.m. Saturday  LOCATION: 417 Main Street 

February 7, 2022    Huron, Ohio 44839  
 
CLOSING DATE:      Until Filled   WORKING HOURS: varies as required 
   (applications review will 
   Begin on February 15, 2022)      

 
EFFECTIVE DATE:  As Soon As Possible  SALARY: Commensurate with               

                                                                        Experience 
 

GENERAL PURPOSE: 
Person in this position will perform a variety of administrative and analytical duties in 
accordance with Chapters 135, 137, and 185 of the Administrative Code of the City of Huron. 
 
SUPERVISION RECEIVED: 
Works under the general supervision of the City Manager, City Council, and the 
recommendations of the State Auditor’s Office.  
 
SUPERVISION EXERCISED: 
Exercises general supervision over the Finance staff, including the selection, evaluation, and 
assignment of work.   
 
 
 



ESSENTIAL DUTIES AND RESPONSIBILITIES 
Acts as the Treasurer and fiscal agent for the Municipality. In doing so, applies Generally 
Accepted Account Principles (GAAP) and creates monthly and annual Financial Reports.  
 
Directs the preparation of the annual budget schedule and the budget documents under the 
general supervision of the City Manager, as well as coordinating efforts between departments.  
 
Plans, develops, and implements financial procedures and methods of budget preparation and 
execution, revenue collection, payroll administration, and general and utility accounting.  
 
Advises the City Manager, the Mayor, and City Council as to each proposed financial budget. 
Generates monthly reports to the City Council, the Finance Committee, and the City Manager 
reflecting the financial condition of each of the funds of the City as of the last day of the 
preceding month.  
 
Submits an annual report, reflecting the financial condition of each of the funds of the city for the 
preceding fiscal year, to the City Manager, the Mayor and City Council, and provides this report 
to other reporting municipalities. 
 
Acts in conjunction with the City Manager and Engineering department for the coordination of 
the annual Capital Improvement Program.  
 
Responsible for forecasting, monitoring, and reporting the City’s financial status in an effective 
manner. 
 
Responsible for the custody of all official bonds of the City, the receipt and custody of all money 
paid to the City, and the disbursement of City money.  
 
Directs the maintenance of central account systems for the City in accordance with professional 
standards and City policies.  
 
Responsible for all utility billing of water, stormwater and garbage accounts for all residents and 
business located in the City of Huron. Responsible for the collection of delinquent accounts, 
including certifying non-payers to the Erie County Auditor’s office for attachment to property 
tax.  
 
Serves as the administrator of Taxation in order to receive the tax imposed by the Charter of the 
City of Huron. Maintains accurate records and reports all tax monies received. Enforces payment 
of all taxes owed to the City, enforces rules and regulations relating to any matter pertaining to 
the collection of taxes. Additionally, acts as administrator of City’s RITA account. 
 
Responsible for the certification to the County Auditor or the making and collection of special 
assessments.  
 
Responsible for managing the City’s debt and the funding and payment of the public debt of the 
City. Maintains accurate account of the bonded indebtedness of the city and of the payment of 
the principal and interest.  



Responsible for managing the City’s investment portfolio and reporting to the Investment 
Advisory Committee. 
 
Certifies all purchase orders, and the signing of all warrants, vouchers, checks and contracts, for 
the payment of money.  
 
Attends various meetings, serves on various boards, and maintains professional relationship with 
various boards and public organizations.  
 
Establishes the general policies of the functions of the Finance Department. 
 
Responsible for other duties as assigned or designated by the City Manager or City Council. 
 
DESIRED MINIMUM QUALIFICATIONS: 
Education and Experience: 

A. Graduation from an accredited institution with a bachelor’s degree in finance, 
accounting, or closely related field. A graduate degree or CPA is desirable; and 

B. Minimum five (5) years experience in supervisory capacity of finances; or 
C. Equivalent combination education and experience.  

Necessary Knowledge, Skills, and Abilities: 
A. Knowledge of GAAP and audit standards for finance and accounting. 
B. Extensive knowledge of computers, including word processing and spreadsheet 

software, and electronic data processing. 
C. Ability to create and maintain effective working relationships with peers, co-

workers, and the public. Ability to communicate in a clear concise manner both 
verbally and in writing.  

D. Skills in interpersonal communication, including public speaking, problem solving, 
phone and face to face communications. 

E. Knowledge of business and office procedures, reporting, and budgeting. 
F. Skill in time management and the ability to manage more than on project at a time. 
G. Ability to gather, analyze, and interpret data. 
H. Skill in operation of listed tools and equipment. 

 
TOOLS AND EQUIPMENT USED: 
Knowledge of operation and use of office equipment including, but not limited to; personal 
computer, including spreadsheet and word processing software, adding machine, fax machine, 
copier, telephone, computer printers, and modem communications. 
 
PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this position. Reasonable 
accommodations, as prescribed by the Americans with Disabilities Act, may be made to enable 
individuals with disabilities to perform the essential job functions. While performing the duties 
of this job, the employee is frequently required to use hands and fingers to operate equipment 
generally found in an office setting. The employee is frequently required to walk, sit, stand, talk, 
and hear.  



 
The employee must occasionally lift and/or move up to twenty (20) pounds. Specific vision 
abilities required by this job include, but are not limited to, close vision, color vision, peripheral 
vision, and the ability to adjust focus. The mental demands of this position include varied 
degrees of occasional stress.  
 
WORK ENVIRONMENT: 
The work environment characteristics described here are representative of those an employee 
may encounter while performing the essential functions of this job. Reasonable accommodations, 
as prescribed by the Americans with Disabilities Act, may be made to enable individuals with 
disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee is often exposed to those conditions’ 
representative of an office setting. The noise level in the work environment is moderately quiet. 
 
SELECTION GUIDELINES: 
The Director of Finance will be selected after a formal application procedure, education and 
experience rating, interview, and reference check. Job related tests may be required. 
 
APPROVAL: 
The duties listed above are intended only as an illustration of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position.  
 
The position description does not constitute an employee agreement between the employer and 
the employee and is subject to change as the needs of the employer and the requirements of the 
job change.  
 
This position will be posted until filled, with the first applications review taking place on 
February 15, 2022. 
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